Head Counselor Job Description

General Responsibility:
To supervise staff and program.


Specific Responsibilities:

Training
· Develop assigned training topics and present them at training
· Communicate with other head counselors prior to training to talk about the program.
Pre-Camp
· Develop assigned training topics and present them at training
· Communicate with other Head counselors prior to pre-camp to talk about the program.
At Camp
· Visit cabin groups regularly during the day as a supervisory tool, but also to provide opportunity to get to know campers and staff.
· Be knowledgeable about special needs of campers and counselors.
· In the event of a staff member who is ill or terminated, assign relief counselor (if available), or lead the group or activity.
· Monitor counselor and camper assignments for the day.
· Work with counselors to plan and execute the Evening Program.
· Correct or take disciplinary action with staff as soon as possible (in private), for actions that put health and safety of a camper at risk.
· Monitor that program counselors and relief counselors take responsibility for cabin groups at appropriate times.
· Check in on cabins after Evening Program, before Lights Out to make sure cabins are debriefing and getting ready for bed.
· Attend head staff meetings every evening prior to the counselor meeting.

General Responsibility:
To counsel staff and campers.

Specific Responsibilities:

· Be responsible for the welfare of each individual in the camp community and do all that is possible to solve a problem.
· Check in with new counselors to make sure they feel supported and accepted.
· Ensure counselors are respecting one another.
· Inform Head Staff of any camper or staff problems.
· Assist those campers and staff who may need help fitting into camp atmosphere.
· Help ensure morale of staff by monitoring that staff get enough rest, take breaks, and communicate with their co-counselor.
· Conduct 2 C-DOS sessions with counselors in order to ensure a continual development of skills and provide an outlet for counselors to speak freely.

General Responsibility:
To evaluate the program.

Specific Responsibilities:

· Monitor food service and eating habits.
· Discuss with the Head Staff the performance of all staff.
· Evaluate staff and assist staff in setting objectives so that they can meet both their own expectations, as well as expectations of Camp Laurel.
· Assist in evaluating the entire camp operation with suggestions for the following season.
· Complete all counselor evaluations in a timely manner

Please Keep In Mind: These are not the only duties to be performed. Some duties may be reassigned and other duties may be assigned as required.


Essential Functions:
· Visual and auditory ability to identify and respond to environmental and other hazards.
· Ability to communicate and work with groups and provide necessary instruction.
· Ability to observe camper and staff behavior, assess its appropriateness, enforce safety and emergency procedures, and apply appropriate behavior management techniques.
· Physical ability to respond appropriately to situations in the outdoor setting.
